WHADDON FIRST SCHOOL
JOB DESCRIPTION FOR TEACHING ASSISTANT
Post Title: Teaching Assistant 
Responsible to:  Headteacher
Purpose of the role: 
To work under the direct instruction of teaching staff and the Headteacher to provide opportunities to learning for pupils and to facilitate and move the learning on of individual children, including SEN children.  To maintain a stimulating, ordered, child-centred learning environment, both inside and outside. To track and record progress and assessment of children’s learning. To run the 2 hour after-school care club, ensuring the safety and well-being of attendees
Main duties and responsibilities: 

Support for Pupils

· Help to keep pupils safe by knowing and using the child protection policy and procedures.  This includes responding to accidents, emergencies, illness and enforcing safe use of internet.

· Attend to the pupils’ personal needs including social, health, first aid and welfare matters. To care for sick children and those suffering from minor injuries or ailments and provide basic first aid treatment when required
· Supervise and support pupils ensuring their safety and access to learning.
· Support children who have special needs or those who speak English as a second language.
· Contribute to progress and attainment records
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Facilitate the progression of social skills of all children so they are able to interact with others constructively and engage in learning activities which are led by themselves, their peers and by the teacher.
· Promote learning behaviours including independence and problem-solving.
Support for the Teacher

· Prepare learning areas as directed for the day and ensure continuous provision areas are accessible for the children. Ensure all areas are tidy and clean inside and outside.

· Display pupils work.
· Be aware of pupil progress/achievements/barriers to learning and communicate these to the class teaching staff.
· Undertake pupil record keeping as requested.
· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

· Liaise sensitively and effectively with parents as agreed with the teacher within your role/responsibility.
· Provide clerical/administrative support e.g. photocopying, using online learning journal.
Support for the Curriculum

· Implement agreed learning activities/ teaching approaches, as directed by the class teacher.
· Supporting pupils in the use of ICT and develop pupil’s competence and independence in its use.  
· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use.
	Support for the School

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the Headteacher. To check any unknown visitors entering the school grounds and report any concerns to the School Business Manager or Headteacher. 
· Be aware of and support individuality and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Establish constructive relationships and communicate with other agencies/ professionals in liaison with the teacher to support the achievement and progress of pupils. 
· Participate in training (including first aid training and safeguarding training), meetings and other learning activities and performance development as required at school or in the local area. 
· Assist with the supervision of pupils out of lesson times, including playtimes and before school. When children are indoors at playtime because of inclement weather, ensure that children are quietly occupied and that the area is left tidy and ready for the next session. 

· Ensure pupil’s behaviour is appropriate and in line with school policy. 
· To keep the stock cupboard and staff room tidy.

· To monitor stock levels and notify the School Administrator when re-ordering is needed. 
· Accompany teaching staff and pupils on visits and out of school activities when appropriate
· To undertake any other duties consistent with the job. 
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